
Timberscombe Village Hall 
Overnight Hiring Policy 

 
 
A growing number of village halls are used for overnight accommodation on an occasional 
basis for various purposes. These may vary from organisations such as Girl Guides and 
Scouts using village hall accommodation for weekend and week-long holidays, to an 
overnight hiring from a private club. Occasionally village halls may be used for emergency 
use in the case of flood or snowstorms. 
 
There are an increasing number of issues that need to be considered before a hall is used 
for overnight accommodation. Village hall management committees should always:  
 

• ensure that the hirers are fully aware of their responsibilities. 

• ensure that there is a written hiring agreement which contains any special conditions 
of hire. 

• ask for a deposit to cover cancellation and a deposit to cover damage. 

• inform insurers, so that they have the opportunity to accept any additional risks that 
such use might bring about. 

• give consideration to any additional health and safety issues, especially fire safety, 

and consult with outside agencies, such as the local fire authority if appropriate. 

 

1. Potential users 
 
1.1 Guides, Scouts and similar organisations  
 
Village halls are frequently used as a venue for overnight stays by Guides, Scouts and 
similar youth organisations. Guides and Scout groups will have their own standards 
which need to be met and these will need to be discussed with them when they place 
the booking.  

 
These groups will require the village hall management committee to provide them with 
the contact details of a caretaker or other emergency contact. They will also require 
information detailing the booking arrangements, key contacts, insurance details and any 
rules for using the hall and the equipment within it.  

 

1.2 Other Volunteer organisations 
 
Village halls are used as a base for groups carrying out conservation tasks or study 
projects in rural areas. Tasks are carried out throughout the year and accommodation is 
normally needed for one or two nights only at weekends. Work may be carried out on 
local farms or nature reserves, for which the volunteers themselves receive no payment, 
and therefore nearby accommodation at low cost is essential. 

 

1.3 Emergency use, for example in case of flood or snowstorms 
 
There may be occasions when circumstances, such as extensive flooding, storm 
damage, deep snow or some other emergency causes a situation where a community 
hall is used as the main emergency shelter for those that have had to leave their homes.  



Timberscombe Village Hall is registered as a Place of Safety. 
Costs of using the village hall as an emergency shelter will largely be dependent upon 
the length of time for which the accommodation would be needed. In many/some 
instances, costs would be primarily for energy and additional cleaning. Any significant 
costs should be borne by the Parish Council as they may have an emergency fund, but 
goodwill and donations may also be well received. 

 

1.4 Camping 
 
Village halls may receive requests for an overnight booking where hirers camp in the 
grounds or nearby field and require the hall for the use of facilities such as water and 
toilets.  
Sometimes this type of booking request may extend to using the hall in the evening for 
entertainment such as dancing. These bookings provide a welcome income for less 
busy halls, where there is an adjoining or nearby field for the campers.  
However, village hall management committees must check with the Planning 
Department of the local unitary or district council before taking on bookings of 
this nature, although if these are very infrequent there should not be a problem.  
Advice from the local Fire Authority should also be sought and insurers informed.  
 
 
1.5 Individual parties and events 
 
Request from individual/s wanting to hire the hall overnight for private events and 
parties need to be considered very carefully on a case-by-case basis.  
These bookings would be outside the usual accepted risks of an insurance policy 
and there would almost certainly be an additional insurance charge which should 
be passed on to the hirer. It would also be prudent to ensure that a sizeable damages 
deposit is taken.  
 
The committee, through the booking secretary, should obtain sufficient information 
about the planned use at the time of booking.  
In the situation of an overnight ‘sleepover’/ party for children, hirers need to be made 
aware of child protection issues and CRB checks, given that they will have moved away 
from the domestic venue. A sufficient number of responsible adults should attend the 
party to exercise general supervision and be fully prepared, should there be an 
emergency.  
 
 

2. Charitable status 
 
As long as overnight accommodation is occasional and does not interfere with bookings 
by local people or organisations, for whose benefit the hall is primarily intended, it 
should not jeopardise the charitable status of a village hall or rate relief on the hall.  

3. Hire charges and conditions 
 
Whenever the village hall management committee hires out any part of its premises a 
written agreement will be signed so that both the management committee and the hirer 
know their rights and responsibilities.  
The hiring agreement must not be signed by people under 18 years.  
 
The village hall booking secretary will highlight and draw the hirer’s attention to those 
parts of the hiring agreement that relate to health and safety, noise and in particular fire 



safety. The hirers are responsible for ensuring that the noise level does not cause 
inconvenience to those living in area. 
 
The booking officer may increase the deposit, but this is a decision which should be 
made in the light of local circumstances. 

 

4. Health and safety 
 
Every hire of the premises will be covered by a written hire agreement which makes 
clear the health and safety policies that the hirers are obliged to follow.  
The hirer will be made aware of the location of the Health and Safety folder and the First 
Aid box.  

 
 
4.1 Fire safety  

 
Village halls are required to take reasonable steps to provide premises which are free 
from fire hazards, provide adequate fire precautions (fire-fighting equipment, detection 
equipment, emergency lighting, exits) and have them properly maintained. 
Responsibility lies with the hall management committee to ensure required fire 
precautions are maintained and good housekeeping practices are undertaken. The fire 
equipment is checked annually. 

 
The Village hall management committees will contact the local fire authority to 
discuss if additional arrangements are needed for the provision of any overnight 
accommodation.  

 
The bookings officer will ensure that they draw to the attention of the hirers the fire 
safety regulations at the time of booking. Particular care will be taken to instruct them of 
the following: 

 

• the action to be taken in the event of a fire, including calling the Fire Brigade 
(who should wherever possible be given the hall’s postcode) and evacuating the 
hall 

• location and use of fire equipment (include a diagram of location when handing 
over the keys) 

• escape routes and the need to keep them clear 

• method of operation of escape door fastening 

• appreciation of the importance of any fire doors and of closing all fire doors at 
the time of fire 

• location of the first aid box. 

• The hirer and the hirer’s invitees should comply with the prohibition of smoking 
in public places regulations. There must be no smoking in the building. Smoke 
alarms will be tested prior to any overnight booking. 

• There should be adequate space to walk safely between beds 

• Gangways to all exits equal in width to that of the exit doors should be kept 
completely clear of any beds, clothes and equipment 



• A safety check should be made last thing at night. It would be helpful to provide 
a safety check list, e.g. electrical appliances are turned off and unplugged, 
cooker off etc. 

• There should be adequate ventilation at night 

• For the security of users the exit doors should be locked from the inside 
overnight. Where possible the key should be left in the lock. If that is not 
possible, then it should be kept in a readily accessible place as near to the exit 

door as possible. 

 

4.2 Health and hygiene 
 
Food Safety and Food Hygiene Regulations apply to any premises where food or drink 
is stored and supplied, whether, or not, they are registered as food premises. The 
management committee is responsible for meeting legislative requirements to ensure 
the hall and in particular the kitchen adequately provides for the level of catering to be 
undertaken by the hirers, and that it is cleaned and well maintained.  
It is the hirers responsibility to ensure that the safety of the food they are preparing and 
serving meets current legislative requirements. It is important that the hirers are made 
aware of what facilities are available and what is not provided. For some items it may be 
necessary to clarify or confirm in advance that they will be required.  

 

5. Insurance  
 

It is unlikely that occasional overnight use of village halls would invalidate insurance 
policies. Generally, the hall can be hired to users who stay overnight without it affecting 
the insurance.  
Details of numbers and activities should always be referred in advance and insurers 
may charge an additional premium in certain circumstances. In most cases there would 
not be an additional charge.  
As far as emergencies are concerned, e.g. emergency use in case of flood or 
snowstorms, such use would always be acceptable. 
 
Youth organisations such as Scouts and Guides will also be covered by their own 
insurance policies for activities and residentials. However, they will need to know that 
the village hall has their own buildings insurance that allows for groups to sleep there 
occasionally.  

 

6. Children and vulnerable users  
Village hall management trustees are responsible for ensuring that all those that benefit 
from or use the village hall, are not at risk of harm in any way. Children are an especially 
vulnerable group and therefore trustees and management committees must have proper 
safeguards in place to protect them.  

 

When hiring out the hall to organisations working with children or vulnerable adults, 
village hall management committees will ensure that the hirer has the relevant policies, 
procedures and checks in place for keeping them safe- this forms part of the hiring 
agreement.  



Village hall committees are not obliged to draw up child protection/vulnerable users 
policies or carry out CRB checks themselves, as the onus is on the group working with 
children to do so.  

 

7. Other considerations 
 
Groups using the hall as overnight accommodation should be made aware of: 

 

• general facilities available to them including the location of car parking 

• main controls and how to use them e.g. heating controls, fuse box etc 

• instructions concerning the care of the hall should be clear and equipment 
should be readily available.  

• instructions regarding the cleaning arrangements at the end of the hire need to 
be clear so that they are fully understood by the hirer 

• agreement regarding breakages/damage 

• provision needs to be made for the disposal of rubbish. Clear instructions 
should be given and any recycling arrangements should be explained to the 
hirer. 

 

Village hall management committees should satisfy themselves that the hirers 
will pay consideration to neighbours and avoid activities which could cause 
undue noise or late night disturbance. 


